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1. How to access to eUnite?

P

Google
Open Web Browser Google Chrome BESIEES and type url http://www.eunite.net or create icon eUnite

L0

muwmiz  and save on your Desktop

1.1 First time Log in to system

Username and Password is provided for first time login.

«» eunite

Usermame

test@eunite.com o

Password

I:‘ Remember username

EEECTE O

Forgot Password

Instruction
Field Description How to Remark
Username Your Username to Enter your email i.e.
login to eUnite test@eunite.com
Password Define your Enter password (Follows
Password Password pattern)
Sign in button Button to confirm Click
user name and “
password
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System will prompt you to change password for first time login.

<» eUnite

Password Expired

Enter New Password

Old Password*

Mew Password™
M
M
M

M

Re-enter Password ™

Username test@eunite.com

Iii

Length between 6 and 20 characters™

ust contains at-least 1 digit characters®
ust contains at-least 1 lowercase characters™®
ust contains at-least 1 upper-case characters®

ust contains at-least 1 special characters (@#53%)"

Below is step to guide you on how to change to new password with instruction on screen.

Enter New Password

Qld Password™

Y

MNew Password™®

118

Length between & and 20 characters™

Must contains at-least 1 digit characters™

Must contains at-least 1 lower-case characters™®
Must contains at-least 1 upper-case characters®

Must contains at-least 1 special characters (@#5%)"

Re-enter Password ™

1 |©

Em

Instruction

Field How to

Remark

Old Password Enter your Old Password
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Field How to Remark

New Password | Enter new password (follow Password pattern | New password must follow
and policy) password pattern and
policy from eUnite which
show in password

instruction.

Re-enter Re-key your new password again

Password

Once new password changed, system will prompt you to define Question/Answer. You have to select 3

questions and answers. In future login, system will random 1 question to answer for security reson everytime after login.

o» eunite

Security Question has not been set

Edit Success

Username tumotest06@thaiunion.com

Security Question

Question 17 What is the name of your favourite childhood book? v
Answer 1* book

Question 2* What was the model of the car you first leamt to drive in?

Answer 2* in

Question 3* What is your mother's middle name? v
Answer 3* ‘ name X

Then click “ button and system will bring you to eUnite
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“weUnite < (9 o
ﬁ Document o
CJGreeting X
! Learning
Home e e s .
e @ fiuddausinziigsyuu Employee Self Service (ESS)
atl Analytic
vhuawsaAumiaiianisldnuldanaed

= http://thaiuniongroupcareer.com/doc/index_php?r=ess-th
1= Menu
I= Report
Leave Calendar E
Time Entry -

. MAY 2017
Change Shift

MON TUE WED THU FRI SAT

Overtime Request SUN

Remark

Security question/answer is one time setup. It will randomly and prompt to ask you everytime

after login to eUnite. You must answer to the correct answer.

Importance Notes, eUnite password will logout if 3 times wrong password type. The system will

automatically unlock every 10 minutes. For every trying, the counting time will start from zero.

1.2 How to Log in

@°

Click on icon eUnite muimiz or open url https://www.eunite.net

«» eUnite

Username

test@eunite.com o

Password

I:‘ Remember username

EEECTI ©

Forgot Password
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Field How To Remark
Username Enter your user name i.e. test@eunite.com
Password Enter Password which you have setup *You check

ZI Remember username”
If you would like to save

your password

signin Click button

Afterlogin, system will prompt you to enter Answer from question that you have setup in the earlier,

as below sample screen.

«» eUnite

Security Question

What is your mother's middle name?

Answer
‘ eoee - l
Back to Sign In Forgot Answer

It will then go main screen as below sample.

@E eU nite ‘ e Q :I:.l:a:sg'\“jwum

B o .
ocument ‘;IGreetlng X
- Leamning

ni-Home @ fiuddausiaingssuu Employee Self Service (ESS)
al Analytic

vhuawsaAumiaiianisldnuldanaed
B e http://thaiuniongroupcareer.com/doc/index.php?r=ess-th

= Report ¢
Leave Calendar E
Time Entry -
. MAY 2017
Change Shift
Overtime Request SUN MON TUE WED THU FRI SAT
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1.3 How to request new password.
1.3.1 Enter your user name(email) in Username box. Then click on “Forgot Password” button as

below sample.

«» eUnite

Usemame

—

nitipol. pimthong@thaiunion.com

Password

] Remember usemame

2 | Forgot Password

1.3.2 System will prompt you to re-confirm. Click Confirm button to confirm to resetup new

password.

«» euUnite

Please confirm to reset
your password ?

Back to Sign In

1.3.3 New password will send to your Email.
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o» eunite

Please check your inbox

Back to Sign In

1.3.4 Below picture shown sample email to inform your new password.

@« eUnite

Dear supakit k@eunite com

Your eUnite account has been created with the username supakit k@eunite com and the temporary password as @rgenT0
Please login to your accouat with your temporary password to procesd password reset

Should you have any difficulty on reset your password. Please contact your HR personnel.

2. Employee Self Service

2.1. Working calendar

Calendar will show your working hour on the first row. In the second row will show you time that you clock

in and out each day, leave request etc.

Color code

Holiday Public Holiday
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{5 Calendar E

sUAYN 2559

SUN MON TUE WED THU FRI SAT
08.00-17.00 02.00-17.00 08.00-17.00
n/a - nsa nsa-n/a n/e-nfa
08.00-17.00 © 02.00-17.00 08.00-17.00 © 03.00-17.00 08.00-17.00 02.00-17.00 08.00-17.00
n/a - nfa nya-nfa n/a-n/a /8 -n/a n/a - nsa nsa-n/a n/e-nfa

Turanvimd

0&.00-17.00 © 08.00-17.00 08.00-17.00 © 03.00-17.00 08.00 -17.00 08.00-17.00 08.00-17.00
n/a - nfa nia-nia n/a-n/a f&8-nia n/a-nsa n/a-n/a n/a-nsa
TULRLTL TSI Ss50 ey

0£.00-17.00 08.00-17.00 08.00-17.00 © 03.00-17.00 0E.00 -17.00 0&.00-17.00 08.00-17.00
n/a - n/a n/a-n/a n/& - /& n/a-n/a n/a - n/a n/a-n/a n/e-nJja
08.00-17.00 08.00-17.00 08.00-17.00 © 08.00-17.00 08.00 -17.00 08.00-17.00 08.00-17.00
n/8 - n/a n/a-n/a n/e-n/a /8 -n/a n/a - n/a n/a-n/a n/e-nja

2.2.Request Leave Online

2.2.1. Click Leave shortcut menu on the left side of screen
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Main screen for Leave Request
Leave

Search Criteria

Status -ALL - v

Employee Advance Selection
Leave Type -ALL - v

Month Period May v 2017 v

. .
2.2.2. Click on top-right

Leave
Status : Draft
Doc Mo. : N/A

Main Section

Employee* wraawl] suwdl
Leave [tem®*
Leave Type* Full Day -

Leave Pattern

Fixed Minutes

Fromy* 01/05/2017 ™ 0000
To 01/052017 ™4 00:00
Reason
s
Remarks

o

Request for Approval
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Field How To Remark
Employee System will default your name
Leave Item Select leave item you want to apply One item per request
Leave Type Click Droupdown List to select type h
- Full Day : this option to apply full day then only specify | | 7#tslea
From and To date
- Partial Day : this option to apply partial day then only
specify From date and time, and To date and time. The
minimum is every full 1 hour.
From Specific From date by click on Calendar icon and
time(if partial day) as format HH:MM
To Specific To date by click on Calendar icon and time(if
partial day) as format HH:MM
Reason Enter the reason for this request
Remark Any other to apecify Optional
Attachment Click if you have document to attached Maximum file size is 2
MB and support file
type are DOC, JPG,
PDF, XLS, XLSX, XLM,
PNG
Created by Default by system
Created Date Default by system
Approved By Default by system
Approved Date Default by system
Request for Approval | To submit your request
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Field How To Remark
Save Draft Save your document as draft
Save & Copy Save the request and create new request
Cancel To cancel the document

2.2.3. You can check your balance when Leave Item pop-up window display.

Leave Code Leave Type Entitle i Available Entitle Net
Forward (D:H:M)

Select AMNN-TU Annual Leave  8:00:00 10:00:00 18:00:00 18:00:00 0:00:00 0:00:00

Select LOOOT-TU Sick Leave 0:00:00 30:00:00 30:00:00 30:00:00 0:00:00 0:00:00

Select LOOOZ2-TU Sick Leave 0:00:00 0:00:00 0:00:00 0:00:00 0:00:00 0:00:00
(Without Pay)

Select LOOD4-TU Marriage 0:00:00 3:00:00 3:00:00 3:00:00 0:00:00 0:00:00
Leave

Select LOOOS-TU Paternity 0:00:00 3:00:00 3:00:00 3:00:00 0:00:00 0:00:00
Leave

2.2.4. Check your request information and click on button to

confirm your request to submit the approver. If any error or re-complete your
information, click button on the top-left screen to go back to previous screen to complete

information and confirm again.

A Used: 1 day, 0 hour, 0 minute( Before Used Available: 8 days, 6 hours, 0 minute, Total: 10 days, & hours, 0
minute }

01/05/2017 Approval
Requestor Authorize

WRdEau01 sEuuol awizo] gty
Requestor Authorize

na&au0l s¥uu0l request leave on date 02/05/2017

Used: 1 day, 0 hour, 0 minute( Before Used Available: 8 days, 6 hours, 0 minute, Total: 10 days, 6 hours, 0 minute )

Leave ltem TungRinHau
Item Type FD

Date 02/05/2017
Reason On Leave
Remarks

Created by VCEGMES LN
Created on 01/05/2017 16:06

Confirm Request
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2.2.5. Click to confirm your request and will have email notify to approver

and your inbox.

Leave

o Save Success x

Status :

Doc No. : LE1705-000002

Main Section

Employee nadau0l sruuol
Leave [tem Tunaaineay
Leave Type Full Day

Date Work 02/05/2017

From 02/05/2017 00:00
To 02/05/2017 00:00
Reason

On Leave

2.2.6. Search Leave Document

You can search all document that you have submitted for status checking or cancel the request.

2.2.6.1. Click Leave shortcut menu from left side

Search Criteria

Status -ALL - v
Employee Advance Selection
Leave Type -ALL - v

Month Period April v 207 v
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2.2.6.2. Specify your search criteria and click

Leave

Search Criteria

Status -ALL - v
Employee Advance Selection
Leave Type -ALL - v

Month Period April v 2017 v

=

Found 1 Document

N N T S [ T =S

View LE1705-000002 wrdauldl szuull Juneavineiau Full Day 02/05/2017 Cancelled
Field How To Remark
Status Select document status type or choose — ALL — to | | -ALL- -
show all document type
Draft
Confirmed
Approved

Disapproved

Cancelled

Employee Enter your name
Leave Type Select Leave Type from Droupdown List
Full Day
Partial Day
Month Period Select Month and Year you want to filter
Search To search data from your criteria
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Export You also can export data to Excel or PDF by click ¥LSX
Exporia ¥LS

KLSX (All Fields)

XLS (Al Fields)

2.2.7. Cancel Your Request

You can cancel your request by yourself if the request have not yet approve by approver.

If the request got approved, you have to inform the approver to cancel that request.

2.2.7.1. Search your document same as method on item 2.2.3.2 and then click View button

on request you want to cancel. It will show as below picture.

Leave / Flow Summary

01/05/2017 Approval
Requestor Authorize

waaaull s=uul] ayial1 1anans
Reguestor Autharize

Leave: LE1705-000003

naAau01 szuull request leave on date 02/05/2017

Used: 1 day, 0 hour, 0 minute{ Before Used Available: & days, & hours, 0 minute, Total: 10 days, &6 hours, 0 minute }

Leave [tem SumgernHau
[tem Type FD

Date 02/05/2017
Reason Legave

Remarks

crested by wRdaw stuull
Created on 01/05/2017 16:55
Comment

oo | et

2.2.7.2. Click Cancel m button to cancel your request.
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2.3.Time Entry

Time Entry is used for when you work out side office or problem on clock in/out. This request is
also require approval from your supervisor. You can make this request when your time clock in/out or any

missing not present in your calendar.

2.3.1. Click on shortcut menu from the left side of screen.
. Create New Document _
2.3.2. Click on button on top-right of screen

Time Entry

Status : Draft

Doc No.: N/A

Main Section

Employee* EERITEUER T
Date Work*

To Date

Date-Time In

Date-Time Out

G O O &

Reason

Remarks

Field How To Remark
Employee Enter your name System is default your name.
Date Work Select Working date
To Date Select End working date
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Field How To Remark

From Specific From date by click on Calendar icon and

time(if partial day) as format HH:MM

To Specific To date by click on Calendar icon and

time(if partial day) as format HH:MM

Reason Enter the reason for this request
Remark Any other to apecify Optional
Attachment Click if you have document to attached Maximum file size is 2 MB and

support file type are DOC, JPG,
PDF, XLS, XLSX, XLM, PNG

2.3.3. Click Request for Approval and Submit Request to confirm your request and notify to
approver.
2.3.4. After specify all information then click Request for Approval to submit the request. You

can Check, Cancel or Search request as same as Request Leave Online.
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2.4. Overtime Request

Overtime Request

2.4.1. Click shortcut menu on the left side.

Overtime Request

Status : Draft

Doc Mo. : N/A

Main Section

Employee* wadaaus0 sErun

Date Work* 01/05/2017 ™

From* 01/05/2017 ™ 00:00
To* 01/05/2017 ™ 00:00
OT Criteria

Combination

Reason

Field How To Remark
Employee Enter your name System is default your name.
Date Work Select Working date
From Specific From date by click on Calendar icon and

time(if partial day) as format HH:MM

To Specific To date by click on Calendar icon and

time(if partial day) as format HH:MM
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OT Criteria Specify request criteria

Reason Enter the reason for this request

Remark Any other to apecify Optional

Attachment Click if you have document to attached Maximum file size is 2 MB and
support file type are DOC, JPG,
PDF, XLS, XLSX, XLM, PNG

2.4.2. Click Request for Approval and Submit Request to confirm your request and notify to

approver.

2.4.3. After specify all information then click Request for Approval to submit the request. You

can Check, Cancel or Search request as same as Request Leave Online.

2.5. Email Notification

There will be an

email notify when any time request related has been done, see sample picture

below.
All Unread Search Approve Mail (Ctrl=E) KR | Current Folder ~
12| D)@ |FROM SUBJECT | RECEIVED SIZE v ]
4 Flag Status: Unflagged: 370 item(s)

eUnite Notification ACKNOWLEDGE: Prasert Kawekamchai waayi@aal 3., wa. 26/1/256018:31 12KB

eUnite Notification APPROVED: Prasert Kawekamchai waayiauangi-a.. 2, 23/1/2560 17:42 12 KB

eUnite Notification APPROVED: Prasert Kawekamchai waayiauangi-a.. 2. 23/1/256017:42 12KB

eUnite Notification APPROVED: Prasert Kawekamchai waayi@auaigi-a.. 3. 23/1/256017:42 12 KB

eUnite Notification APPROVED: Prasert Kawekamchai aaayi@naie-a.. 3.23/1/2560 17:42 12 KB

eUnite Notification APPROVED: Prasert Kawekamchai waayi@auaingi-a.. 12, 23/1/2560 17:42 12 KB |
eUnite Notification APPROVED: Prasert Kawekamchai gaayiauangi-a.. 2. 23/1/256017:42 12 KB /P
eUnite Notification APPROVED: Prasert Kawekamchai waayi@auanei-a.. 2. 23/1/2560 17:42 12 KB |b
eUnite Notification APPROVED: Prasert Kawekamchai waayiauaiei-a.. 2. 23/1/256017:42 12KB |
eUnite Notification ACKNOWLEDGE: Prasert Kawekamchai waayi@nait.. . 23/1/2560 17:26 12 KB |
eUnite Notification ACKNOWLEDGE: Prasert Kawekamchai aaaydanait.. 3, 23/1/2560 17:25 12 KB |
eUnite Notification ACKNOWLEDGE: Prasert Kawekamchai waayi@auait... 3. 23/1/2560 17:23 12 KB |
eUnite Notification ACKNOWLEDGE: Prasert Kawekamchai waayi@anai... . 23/1/2560 17:23 12KB \g
eUnite Notification ACKNOWLEDGE: Prasert Kawekamchai aaayianait.. 3. 23/1/2560 17:22 12KB j
eUnite Notification ACKNOWLEDGE: Prasert Kawekamchai aaayi@uait.. 3. 23/1/2560 17:20 12 KB /P
eUnite Notification ACKNOWLEDGE: Prasert Kawekamchai waayi@nait.. 3. 23/1/2560 17:19 12 KB |b
eUnite Notification ACKNOWLEDGE: Prasert Kawekamchai waayi@nait.. 3. 23/1/2560 17:18 12 KB |
eUnite Notification APPROVED: Prasert Kawekamchai waawi@a) jum 19... . 23/1/2560 15:31 13 KB |
eUnite Notification ACKNOWLEDGE: Prasert Kawekamchai waayd@al .. 2. 23/1/2560 15:14 12 KB

eUnite Notification CANCELLED: Prasert Kawekamchai waayiaal Juv 2., 2. 23/1/2560 15:12 13 KB |
eUnite Notification APPROVED: Prasert Kawekamchai 2aaysidal 3udl 23... 3. 23/1/2560 15:03 13 KB \g
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- Sample email content from eUnite.

@peunite

Praser Kawekamchai sengiin 7wl 27/01/2560

Summary

18afotl: 1 9u 0 9. 0 wii( Avdaomdanauls: 11 Ju 0w, 0 widd, vd
yowua: 11 34 0 2. 0w )

NN
dssana
ui
MAKA
WINUINA
aivlag
aodia

aninsau
Wiy
27/01/2560

Usnalss uiarindy
26/01/2560 18:29

- Sample email when supervisor approved request.

@®eUnite

Summary
Juvin
fodun
-
Fu-1anaan
[SETTEY
RUTRETRNT)
dsning
a5wdla

Last Action
Last Actor:

Last Action:

Remarks:

Last Timestamp:

17/01/2560
17/01/2560
17/01/2560 09:30
17/01/2560 15:00
"l Training 91 TUF

dsuiass urrge
23/01/2560 17:23

Naraporn Jaihaw

ayua

23/01/2017 17:40

Prasert Kawekamchai ssssiwsdrasn 3 17/01/2560 -
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- Sample email when supervisor denied your request.

w®euUnite
Prasert Kawekamchai waainm $wm 23/01/2560 13:00 - 23/01/2560
18:00
Summary
tgaseil: 0 3u 4 . 0 uwi( Andaandanauld: 27 Fu 0 wx. 0w, Andvionua:
270 9u. 0um )
s1mABan anbhailususasunng
dszianan sTwiniu
Fun 23/01/2560 13:00 - 23/01/2560 18:00
MEHA 1laanedia
UG -
A5 nian dsniass ufrge
asudla 23/01/2560 14:48
Last Action
Last Actor: Naraporn Jaihaw
Last Action: HALAN
Remarks: td3unaifan
Last Timestamp: 23/01/2017 15:10
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2.6. Medical Claim

Medical Claim

Click on the left side of screen. Then click Create New Document on the top-right of screen.

The budget is followed HR policy and your eligible. The system will automatically deduct from your budget once
the request got submitted. The budget will roll back if the reuest got declined or cancel from the requestor or

approver.

Medical Claim
Employee* waRdau 50 suw
Effactive Date*
Reference Mo.
Relation to Employeer oulad
Patient Hame
Hospital

Item®*

Ealance Amount
Amount
Patient Type

Remarks

e | R D
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Employee

Effective Date

Select Invoice Date and must matched with the
receipt. Invoice date must not greater than 30 days

from invoice date in the receipt.

Reference No.

Invoice Number must match with the receipt.

Relation to Employee

Select Self

Patient Name

Select your name

Hospital Select hospital or clinic name
Item Select Item group
Disease Select disease

Balance Amount

The remaining balance will present

Not allow to edit

Amount Enter reimbursement amount less than or equal to
Balance Amount
Patient Type Select patient type i.e. IPD, OPD
Reason Enter the reason for this request
Remark Any other to apecify Optional

2.7.1. Click Request for Approval and Submit Request to confirm your request and notify to

approver.

2.7.2. After specify all information then click Request for Approval to submit the request. You can

Check, Cancel or Search request as same as Request Leave Online.
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2.7. Approve Request

You will be notified email to your inbox from eUnite if you have any request for your approval. Another
way to approval the request. You can directly login to eUnite and will be notify number of request
waiting for your approval on Document menu (Top-Left) on screen. You will see the pending number

of request in Red as below sample.

™
h Document |

Once click on Document shortcut menu, there will shown all request as below picture. You can click on

Approve, Disapprove or Puch Back each request to action.

Document =2
on behalf of audas0 anas
all document statuses - all document types - all employees -
El_
Junnavineau Date 24/04/2560 Reason test wrdau50 syuuy Dlsapprove

If you want to see detail on each request, then click on each item document to display all details as below

picture. You will see all details and button for Approve, Disapprove or Puch Back to action on that request.
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24704/ 2007 Approval
Requestor Authorize
wadaud) som ayia 30 @nans
Feguecstor 'z Earthonze

Leave: LE1704-000079

wadaub0 szuwu request leave on date 24/04/2560

Tdndeii: 1 5u 0z, 0wl AnSaensdanoulat 10 5 6z, 0w, Avddaan: 10 5106 2. 0wl )

Leave [tem TumgavAHaY
[tem Type FD

Date 24,/04,/2560
Reason test

Remarks

Created by wRZau szuu S0
Created on 24,/04/2560 11:20

Choose Action

Comment

You also can Approve, Disapprove or Puch Back all at once by click on check box left side of the titale
name Document as below picture. Then click on button Approve, Disapprove or Puch Back you want to

take action.

R = R
4 TunneWneiau Date 02/05/2017 Reason Leave nRA2U50 sEUY

[« Junsavineau Date 24/04/2560 Reason test nadAaus0 sruu

You also can do Approve, Disapprove or Puch Back the request via email notification from “eUnite

Notification” as below sample in your Outlook Inbox.
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s Inbox - nitipol.pimthong@thaiunion.com - Outlook
HOME SEND / RECEIVE FOLDER VIEW
2 Update Folder [ Mark to Download ~ ?
 ESend Al [/ Unmark to Download ~ A
Send/Receive . Show Cancel Download Download  Work
All Folders ') Send/Receive Groups ~ Progress Al Headers - Process Marked Headers ~  preferences » Offline
Send & Receive Download Server Preferences
<
4 Favorites All Unread Search Current Mailbox (Ctrl~E)
Inbox 1 12| D)o |FROM | suBJECT RECEVED
Sent Items L ificati 2
Drafts [9] Rodpisa, Natapat (Taw) F2umun 3 Taulsrdhil 2560 viawdaysy, 2.18/4/2560 10:43
ratts Raksa-ngob, Warunee QM Intranet : Yszendaniug nedadhoudmsaanmuiainiuiieameiy Jui 18/4/60 2.18/4/2560 10:16
Deleted Items Vietnam Investment Last Call: VIETNAM - DOING BUSINESS AND TAX BRIEFING (Bangkok 15 May 2017) 2. 18/4/2560 10:05
Junk Email ! Supakit TU: it unaue i & AswinaunoEau uaminnuneiy udiiun 31/03/2560 2.18/4/2560 9:35
Suttisuk, Prapasson RE: ** sznidy eaguinuninauneguleu hhunuisihuignaanonssusuan B.18/4/2560 9:34
s ’ Soreis #£4150%# of Ti # # i :
2 nmpol‘p|mthong@thalumon.com FAST System [Req‘uest] Close‘d Request Task##4150## of Ticket Id # 4061 B.18/4/2560 9:34
Supakit RE: tiasiidangantnanumealiaz 2.18/4/2560 9:31
Inbox 1
Drafts [9]
Sent Items €2 Reply [ Reply All & Forward
Deleted Items 2.18/4/2560 11:32
Archi . .
e eUnite Notification <noreply@eunite.net>
Clutt
uiter s1eA2u00 stuu00 woswsidan Fudt 18/04/2560
Conversation History
Following To Pimthong, Nitipol (Nutt)
Important 0 If there are problems with how this message is displayed, click here to view it in a web browser.
Nt Click here to download pictures. To help protect your privacy, Outlook prevented automatic download of some pictures in this message.
unk Email
Outbox
RSS Subscriptions .
1 Search Folders ‘ [x] Right-ciick
4 Archives :
wagau00 521000 weauimen Juit 18/04/2560
Deleted Tteme b
£33 E' ees

Once message got opened, there will see brief information and button Approve, Disapprove or Puch Back
and you can click to take action. If you would like to see all details, then click View Detail and it will prompt

you to login to eUnite.

H O *» J = waaeu00 s2uu00 eovusifian it 18/04/2560 - Message (HTML)
MESSAGE

A\ N, ¢ %l z ' h = e - < v i
(F Ignore x [_(_\ D @l & [ Meeting Move to: 7 & hrd ¥ -7 Rules = £ ¥ | [ ] £ a& % Find q
& > E3J Team Email v Done B OneNote [) Related
e Delete  Reply Reply Forward Move Assign Mark Categorize Follow Translate Zoom
Junk ~ Ply  Reply ) More » (=] = ) s 9 9
& Al m < Reply & Delete ¥ Create New ‘ - EPActions~  poficy~ Unread 7 Up~ . [ Select~
Delete Respond Quick Steps ] Move Tags ] Editing Zoom

2.18/4/2560 11:32

eUnite Notification <noreply@eunite.net>
sazou00 stuu00 wansifian it 18/04/2560
To Pimthong, Nitipol (Nutt)

© I there are problems with how this message is displayed, click here to view it in a web browser.
Click here to download pictures. To help protect your privacy, Outlook prevented automatic download of some pictures in this message.

naau00 521000 womwimm fuil 18/04/2560

Summary

a%oil: 13U 0 2. 0 wii( dndaamdanauls: 3 u 0 2. 0 wnfi, dnd
vionua: 3 3u 0 2. 0w )

sl afataausa
szanan FD
Fuit 18/04/2560
iaHa Test
UG =
ainalag vaday syuu0
aiaia 18/04/2560 11:31
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2.8. Cancel Approved Request

Click History button on Top-Right

Document Active (2 D

Date 24/04/2017 ™ 0105207 ™
on behalf of awiEs0 wnals m
all document statuses « all document types - all employees all actions « Found 2 Documents

I L I N N

AN uanssy Date 22/04/2560 Reason - Wadaus0 sEuy Approved Cancel
Junarvineiau Date 25/04/2560 08:00 - 25/04/2560 17:00 Reason Test  wadau50 s¥uu Approved

You can click on Cancel button or click on document to see details. Then enter the reason in Comment

box and click on Cancel button to cancel the approval.

Medical Claim / Flow Summary

24417 2450442007
Requestor Approved
wRAzuS0 soam angTi50 RS
Raquesior dunhorze

Medical Claim: ME1704-000015

nadaaub0 sruy request benefit on date 22/04/2560

Teindail 10,000.00, AnEnaud oot 1000000, AwmSvinma: 10,000.00

Company 150 Twie guitend el 50m (ararvand
Employes TUFDODD050 - whaau5D sxuw
Date 22/04/2560

Banefit ltem R R ]

Amourtt 10,000.00

Coat Center ET01HRESD1 - GROUP HRIS
Partition LLY]

Structure Unit HRAL200031-L300060 - HR Information Syetem
Location

Site Hesa Office

Resazon

Remaris

Cregted oy wngEay w50

Created on 24/04/2560 12:00

Comment

o | o
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The request will rollback and return entitle amount to that item automatically.

Document Active (2)
Date 24/04/2017 ™ 01/05/2017 =
on behalf of aul@s0 lanals m

Found 2 Documents

all document statuses « all document types - all employees - all actions ~

Reason

Status

Document Requestor

frinsniuanssy Date 22/04/2560 Reason -

LEEEHENES T Cancelled Cancel

Request

Junsavineau Date 25/04/2560 08:00 - 25/04/2560 17:00 Reason Test  wadau50 szuy Approved

2.9. Create eUnite Icon in your Smart Phone
2.9.1. Create Icon in iOS (iPhone)

2.9.1.1. Click “Safari”

essee AIS 4G 5 9 72% 04

= L&)

Calculator i Podcasts

’
\_/

FlashScore

Music i Find Friends Voice Memos

h | y
T4 <TAls

Contacts S Find iPhone
]
: |

Compass Numbers Keynote

0a
f

Facebook

Last Updated 21/4/2017 Page 28 from 34

© 2017 Argento Asia. All Rights Reserved.
Employee Self Service ¢ ¢

Proprietary and Confidential



@ ARGENTO ASiA Human Capital Management

Your Right Business Partner

User Manual

2.9.1.2.  Type url www.eunite.net will show as below picture

eesee AIS 4G 08:32 T 72% W4

( 1 & eunite.net C)

«» eUnite

Username

Password

O Remember username

Forgot Password

2
< () m o

2.9.1.3. Clickonicon “Add to Home Screen”

@ AirDrop. Tap to turn on Wi-Fi and Bluetooth to
share with AirDrop.

C
9

Message Mail Reminders Add to Notes

Add Add to
ookmark Reading List§ Home Screen Deskt

Cancel
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2.9.1.4. Click Home icon and you see eUnite icon on screen
eseeee AIS 4G 08:33 v 73% =%
[ @
dThoi (?‘/'9
SnapCollage Thai Radio++ eUnite
DA<
Mail
2.9.1.5.  The display screen is similar when you work on computer.
@ tufeunite.net
$= Quick Menu Q &
(¥ calendar i
yns1AN 2560
SUN MON TUE WED THU FRI SAT
CINews v X
0 M Q9
& = | ch
Home Menu Analytic More
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2.9.2.

Create eUnte icon on Andriod (i.e. Samsung)

2.9.2.1. Clickicon “Internet” or Chrome

@ ¢l 62% W 08:40

S odeAN ok Google 7 'M?crosoft iy
P 4 y Apps

B YaiT o

wanm  unawed TnsEnwd

£ e
D

Chrome Facebook Galaxy Apps
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2.9.2.2.  Type url www.eunite.net will show as below picture

[ &2 MO Sl 62% i 08:41

ﬂ(www.eunite.net 1 J Suq

$» eUnite °

[

Username

Password

Remember username

Forgot Password

< # R a

ndy T8u fmnsa uviy

2.9.2.3. Click “Add to main screen”
FIEE) O .l 58% W 09:00]

@ www.eunitenet o4 k
J fuinumwa
«® e

Winluifaunsa

luse"‘a—me_ Winlunisindeenu
— [tﬁumoﬁmuuuﬁnai@l
Password |

Aum tumin

() Remember us¢

Sagaaasdu PC

.

Forgot Password
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2.9.2.4. You will get eUnite icon on main screen as below picture.

Capture  Play Store
L=

Smart Playback
Switch

o

RELRLRY
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1.1.1.1.

The display screen is similar when you work on computer.

B= e

#= Quick Menu

MNI@ 5.l 55% & 10:37

a &

2017
PDP
(¥ calendar

SUN MON TUE

Menu

I:z-h Usrmeadsusinunivlszani

un9NAN 2560

WED THU FRI SAT
o
Af%alytic Mare
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